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1. What is the role of the email body?
| To restate the subject line
| To introduce the sender
| To clearly convey the purpose and provide
necessary details </
| To include only attachments
2. Which of the following is a vague subject line for
an email?
"Important” </
| "Request for feedback on project X"
' "Meeting reschedule confirmation”
| "Invoice for July services"
3. Why should you mention attachments in an
email?
' To make the email longer
| To inform the recipient that additional documents
are included <7
| To highlight the main content
| To ensure the subject line is clear
4. Which sentence uses formal email language?
| "Hey, check this out!"
I "I am writing to inform you about the upcoming
meeting."
| "What’s up? Need your help."
| "Dude, let’s talk about the project.”
5. What is the best way to request a response in an email?
' "Reply ASAP!I™
| "' expect your reply immediately."
| "Please let me know your thoughts at your earliest
convenience." </
' "You have to answer me now."
6. What should a good summary always exclude?
' Main ideas
- Statistical data
" Repetitive or minor details </
| The main topic
7. Which of the following should not be included in a CV?
| Work experience
“Irrelevant hobbies </
' Technical skills
' Education
8. What is the best order to list work experience in a CV?
| Alphabetical order
| From the first job to the last
' From the most recent job to the oldest 7
' Random order

9. What is the main purpose of a cover letter?
| To repeat everything in the CV
| To explain why you want the job and highlight
key skills &7
| To list all previous jobs
1 To provide salary expectations
10. Which of the following is a key characteristic of
an effective CV?
1 Lengthy paragraphs
1 A clear, concise structure &/
] Bright, colorful fonts
1 Including all personal details
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Which word is a countable noun?
' Information
] Software

Chair &7

Advice

Which of the following is an uncountable noun?
Car
Water </
Book
Computer

Which sentence uses an abstract noun?
The mountain is high.
Honesty is important in business. &/
The computer is expensive.
The table is broken.

Which noun is a collective noun?
Happiness
Team </
Intelligence
Honesty

Which is the correct plural form of *'child"?
Childs
Children 7
Childes
Childies

Which of the following is a regular verb?
Go
Eat
Walk &/
Write
What is the past participle of ""begin"?
Began
Begun &
Begins
Beginning
Which sentence correctly uses the simple
present tense?
She eats lunch at 12 PM. </
She is eating lunch at 12 PM.
She ate lunch at 12 PM.
She will eat lunch at 12 PM.
Which sentence correctly uses the present
continuous tense?
They run every morning.
They are running right now. </
They ran yesterday.
"1 They have run already.
Which sentence is in the past perfect tense?
] She eats dinner at 8 PM.
] She ate dinner at 8 PM.
"1 She had eaten dinner before I arrived. <7
1 She is eating dinner.
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Which sentence contains a demonstrative
pronoun?
" That is a great idea. &/
| He is reading a book.
| We will meet later.
| They finished the project.
Which sentence is correct?
| He don’t like coffee.
| She doesn’t like tea. &7
| They doesn’t have a car.
| We was late.
Which of the following is an adjective?
' Quickly
' Beautiful &7
' Running

' Happily

Which sentence uses a preposition correctly?
' She is going in home.
' She is going to home.
' She is going home. <7
' She is going at home.
Which sentence uses a conjunction?
"I like both coffee and tea. </
' She runs fast.
| He is reading a book.
| The sun is shining.
Which is an example of a comparative
adjective?
| Tall
' Taller &7
' Tallest
' Most tall
Which of the following is a proper noun?
| Car
| River
' London &/
" Animal
Which sentence contains a helping verb?
' She is studying for her exam. </
' He reads a book.
| They walked to school.
' We ate dinner.
What is the correct plural of ""mouse' (animal)?
| Mouses
| Mouse
' Mice 7
| Mousses
Which of the following is a synonym of ""huge''?
| Tiny
' Enormous </
| Small
] Short
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Which sentence is in the passive voice?
| She wrote the report.
"1 The report was written by her. <7
They are writing the report.
He writes reports.

Which word is a conjunction?
Quickly
However <7
Running
Beautiful
Which of the following is a superlative
adjective?
Fast
Faster
Fastest </
Most fast
What is the past tense of "'run""?
Runs
Ran </
Running
Runned
What is the past participle of "'write"?
Wrote
Written <7
Writes
Writing
Which of the following is a synonym for
"difficult™?
Easy
Hard </
Simple
Clear
Which sentence correctly uses "'their''?
Their house is big. </
There house is big.
They’re house is big.
They house is big.
What is the antonym of ""happy"'?
Sad &/
Joyful
Excited
Cheerful
What type of word is ""quickly*'?
Adjective
Noun
Verb
Adverb <7
Which word is an antonym of ""old""?
Young </
Big
Large
71 Small
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